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	Name of Setting 
	Marlborough Primary School

	
Type of Setting
(tick all that apply)


	
    
 
  


	Specific Age range
	4-11

	Number of places
	420

	Which types of special educational need do you cater for? (IRR)

	










Each section provides answers to questions from the Parent/Carer’s Point of View. The questions have been developed using examples from Pathfinder authorities, such as the SE7 Pathfinder Partnership, in conjunction with questions from Cheshire East parent carers. 

The requirements for the SEN Information Report have been incorporated into this document, based on the latest draft version of the Special Educational Needs (Information) Regulations (correct as of May 2014). Questions providing information required as part of the Information Report Regulations are shown using the letters IRR (Information Report Regulations).

Questions from the Parent/Carer’s Point of View:
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	[bookmark: Identification]Identification

	How will you know if my child or young person needs extra help? (IRR)

	At Marlborough, we believe that the early identification of a child’s need is key to successfully supporting their development. 
In school, children are identified in a range of ways:
· Parents can raise concerns with their child’s class teacher or the SENCo at parent’s evenings or by making an appointment at any point during the year. 
· Progress data is collected and analysed termly for all pupils in the school. Pupils who are not meeting their targets are highlighted through this process and are then discussed at termly Pupil Progress meetings. 
· The Head Teacher and Special Needs Co-Ordinator (SENCo) review Pupil Progress notes termly and plan appropriate provision for the school. 

Concerns may be based on the pupil’s academic development, their health or general wellbeing or their social skills. Sometimes the child’s needs may be linked with specific special needs such as Dyslexia or Autism; other children do not have a specific condition but still require some support. At Marlborough, a diagnosis of a condition is not necessary in order to receive support from school (with the exception of medical conditions). Staff receive training to enable them to identify and support children with a range of additional needs. When a concern is raised, the first step is to discuss the child’s specific areas of strength and difficulty with parents and create a plan for supporting them with this. The child is involved in this process at a level to suit their understanding and maturity. Depending on the need, the SENCo or another member of staff may observe a child in class or carry out an assessment with them. 

[bookmark: _GoBack]Alternatively, support is sought from external agencies. Examples of agencies we work with are: Speech and Language Therapy, Cheshire East Autism Team (CEAT), CAMHS (Child and Adolescent Mental Health Service), Family Support, SCiES (Safeguarding Children in Education) team, Occupational Therapy and Educational Psychology. The SENCo or other nominated member of staff attends cluster groups where individual children can be discussed and advice and ideas can be shared with other schools. If, after referral to a specialist service such as Speech Therapy or Occupational Therapy, a child requires a programme, these are usually designed by the therapist and sent into school for delivery by a teaching assistant, a copy is usually provided for the parent to work through at home. Some children may also attend appointments at a speech therapy clinic. The school website contains links to agencies or websites which may help parents. 

Marlborough has a range of high quality Early Intervention programmes which children may be offered after a discussion between the class teacher, SENCo or Maths Recovery Teacher. These interventions include: Wave 3 Literacy Support, Inference programmes, Better Reading at Primary (BRP), Listening skills, and Beat Dyslexia. Some children require a more bespoke intervention and this is designed with an individual or group of children in mind, such as our social skills programmes. We also have a lunch time club which a number of children are members of; this is for those children who find an unstructured lunch time difficult or who struggle with social skills, friendships or behaviour at lunch time. Children with medical conditions may also attend this if this is identified on their Individual Health Care Plan (IHCP). 

Where higher levels of support are needed, a detailed plan will be put into place at a meeting between school staff, parents, agencies involved and the child where this is appropriate. This plan will be reviewed regularly and modified accordingly. Children may need additional resources in the classroom, a different curriculum or less frequently, they may need additional adult support for specific parts of the day. This will be recorded on the child’s SEN support plan. 


	What should I do if I think my child or young person needs extra help? 

	If you are concerned about any element of your child’s development - whether this is academic, social or emotional - you should first speak to their class teacher. Class teachers are often available at the end of the day or will make an appointment with you. The class teacher will be happy to discuss any concerns with you. They may be able to share with you some strategies which have worked well for your child in class. It may be appropriate for the teacher to involve another member of staff at this time. This may be the Headteacher, Deputy Headteacher, SENCo or another adult who has a role in supporting your child. 

If you require further information or are still unsure of anything you can contact Miss Egginton (SENCo) to make an appointment, either through the school office or by email - jegginton@marlborough.cheshire.sch.uk   


	Where can I find the setting/school’s SEND policy and other related documents? (IRR)

	School policies are available on the school website. Paper copies are available from the school office by request.

http://www.marlborough.cheshire.sch.uk/page/policies/3493  

There is a range of information and links to other sites available for parents on the SEN section of the website. 

http://www.marlborough.cheshire.sch.uk/page/sen/2535 
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	[bookmark: Teaching]Teaching, Learning and Support

	How will you teach and support my child or young person with SEND? (IRR)

	Marlborough supports children with additional needs in a variety of ways. The first of these is through high quality classroom teaching for all children. Class teachers plan lessons to meet the needs of all of the children in their class. This may be done through modified tasks, differing expectations of what the children will achieve or through differing levels of support. Others have different ways to record their work such as the use of IT. Mixed ability groupings and Peer Coaching are used to support children further.  Children with more significant learning needs may work on a differentiated curriculum to their peers. 

If this high quality teaching alone is not meeting a child’s needs, Marlborough has a range of high quality Intervention Programmes which children may be offered after a discussion between the class teacher, SENCoor Maths Recovery Teachers.  Examples of these programmes are available on request. Occasionally children have additional adult support in class for some lessons/parts of the day; this is usually for children with an EHCP (Education Health Care Plan). 

Interventions on offer include published programmes such as Wave 3 Literacy Support, Better Reading at Primary (BRP), Inference programmes, Listening skills, Speech and Language, Time to Talk and Beat Dyslexia. Some children require a more bespoke intervention and this is designed with an individual or group of children in mind, such as our social skills groups and our ‘Morning club’.  We also have a lunch time club which a number of children are members of. This is for those children who find an unstructured lunch time difficult or who struggle with social skills, friendships or behaviour at lunch time.

In addition to the interventions a Specialist Dyslexia teacher works on site one day per week. This is funded privately by parents of pupils who request this support. School are able to liaise with the specialist teacher if parents consent to this.  If you feel that this specialist support would be useful for your child please contact Anne Hanson directly or speak to Miss Egginton (SENCo) for contact details. 

If your child is to benefit from an intervention, you will be informed of this, usually by the class teacher or by letter. If you have any questions or concerns about interventions, it is important that you contact a member of staff to discuss this. They will let you know what you can do to support your child at home.   

If, after a range of strategies have been tried in school or if your child’s needs are more specific or high level, school may ask for your permission to refer your child to, or discuss your child with, one of the agencies we work with. These include CAMHS (Child and Adolescent Mental Health Team), Speech and Language Therapy or CEAT (Cheshire East Autism Team). Sometimes this results in a programme of therapy or support from this service but more frequently advice is given to school and parents who then follow this advice and review it with the agency at a later date. You will be kept informed of any advice or any action taken as a result of these referrals. 

Where higher levels of support are needed, a detailed SEN support plan will be put into place at a meeting between school staff, parents, agencies involved and the child themselves where this is appropriate. This plan will be reviewed termly and modified accordingly. Children may need additional resources in the classroom, a different curriculum or more rarely, they may need additional adult support for specific parts of the day. This will be recorded on an SEN support plan.  If after all of this your child’s needs still cannot be met we would consider applying for an Education Health Care Plan (EHCP).

	 How will the curriculum and learning environment be matched to my child or young person’s needs? (IRR)

	The class teacher is responsible for the progress of all of the children in their class. In order to provide quality teaching, they plan and deliver lessons which are closely matched to support the needs of all of the children. At Marlborough, we understand that all children learn in different ways and so teachers use a range of different teaching strategies. Children may work on their own, in pairs or groups. They will have a range of different types of support, whether this is peer or adult or through different resources provided to support the work. If a child has a particular requirement this will be identified on the teacher’s planning. 

All of our children are encouraged to become independent learners from starting school. If a child needs particular help or adaptations, for example if they have a visual or hearing impairment, we will make reasonable adjustments to the curriculum or to resources to enable them to access lessons. We will take specialist advice where this is needed. 

If it is normal practice for your child to need a scribe, reader or additional time in class then when it comes to tests we will provide this.  For the Year 6 SATs, we have to make an application for this, Year 6 teachers arrange this with the SENCo and Headteacher. 


	How are the setting, school, or college’s resources allocated and matched to children or young people’s needs? 

	The Headteacher, SENCo and School Business Manager meet to discuss how much money is available to be spent on SEND children. Money is primarily spent on our range of intervention programmes and support from our qualified SENCo.

If a pupil needs support beyond what can be offered through the above interventions, we would look at how we can best support their needs. This may be through a different or more bespoke intervention, support from an external agency or some 1-1 support. Children with an Education, Health Care Plan (EHCP) will be provided with support as required by their plan. 

EHCPs can only be granted through an application to the Local Authority. School makes the application once there is sufficient evidence of a sustained high level of need which cannot be met from within the schools resources; the Local Authority then makes a decision about whether to assess the child for an EHCP. 


	How is the decision made about what type and how much support my child or young person will receive? Who will make the decision and on what basis?(IRR)

	Decisions about the type and amount of support are decided on an individual basis. Class teachers meet termly with a member of the Senior Leadership Team (SLT) to identify any children who would benefit from support. This information is then shared with the SENCo and Headteacher and they work termly to create a provision map for the whole school. Where a child has significant needs they may have an SEN support plan or, for lower level needs, a First Concerns form may be completed, parents and the class teacher will meet termly (with the SENCo where needed) to review this and plan next steps. If a child’s needs change between these meetings, an early review can be arranged.

Some children’s needs mean they may require more/less support at different times so we aim to be flexible. 

If your child is going to be receiving additional support through an intervention you will be informed, usually by the class teacher or by letter. Parents are always welcome to make an appointment to discuss their child’s needs at any time. Your child’s needs will also be discussed at our bi-annual parents meetings. If your child’s needs are more significant or have changed considerably then we may invite you to meet with us to discuss this. Children with an SEN support plan will have termly reviews. Those with an EHCP will have a formal annual review as well as a termly review of their SEN support plan. You are always invited to attend and contribute your thoughts to review meetings. Children are encouraged to give their views in a way appropriate to their age and understanding. 


	How will equipment and facilities to support children and young people with SEND be secured? (IRR)

	The school possesses a range of equipment which can be used to support children’s learning needs (e.g. writing slopes, coloured reading overlays) and these are given to pupils who staff feel will benefit from them. Where a child needs more specialised equipment such as large print books/audio equipment, school will liaise with the relevant agencies to seek advice on the best options for the procurement of these. Parents will be involved wherever possible in these discussions. 


	How will you and I know how my child or young person is doing and how will you help me to support their learning? (IRR)

	Foundation Stage 
In the Foundation Stage the children are assessed through observations carried out by staff on a regular basis. Evidence is recorded via the 2Simple software on the IPADs. 

Every child is assessed using a baseline on entry to the Foundation Stage class. Assessments are ongoing against the Early Years objectives, half way through the year and at the end of the year each child will be assessed to be emerging, entering or exceeding the Early Learning Goals. These judgments are moderated internally and externally by the Local Authority. The progress and attainment of each child is recorded electronically. The class teachers use their assessments and evidence from the child's profile to form these judgments.

Parents are informed of their child's progress on a termly basis through parental meetings with the class teacher and/or written reports. In addition, the observations and information gathered throughout the year is emailed to parents at the end of the Foundation Stage. A parental guidance sheet is provided at the end of the year to explain expected levels of progress and how their child is achieving in comparison to this. This is given with a written report on progress and attainment of their child.

Key Stage 1 and 2 
At the beginning of the year,an information meeting is held for all parents in that year group. At this meeting you will find out about what your child will be learning that year and what the expected levels are. Class teachers will also provide practical information such as when homework will be handed out/due back in and how best to support your child at home. Year 2 and Year 6 teachers will also explain SATs.

In the autumn and spring term you will be invited to a parents evening to discuss your child’s progress.  You will also be given a written overview of their attainment and progress. In the summer term you will receive a written end of year report. 

All children have a homework diary (KS2) or reading record (KS1) where children’s progress with reading will be recorded. Staff may also write a short term reading target in this book. Homework will be recorded in the KS2 homework diaries. A few children in school have a home-school liaison book; this is usually children who have an SEN support plan or EHC Plan with 1-1 support. 

All communications can be modified for parents with Special Needs or Disability (SEND) and staff are always happy to help parents understand school documents.

Parents requiring help, for example with understanding how best to support their child’s needs or with specific parenting skills, can be signposted to a range of support networks and classes. This is sometimes done using the Common Assessment Framework (CAF). 


	How does the setting, school or college consult with and involve children and young people with SEND in planning and reviewing their education? (IRR)

	Children will be involved in their annual reviews as appropriate to their maturity and understanding. This may mean that a child attends all or part of the meeting with support from a familiar adult. Other children are encouraged to share their views before the meeting either in writing or verbally which can be scribed for them. It is very important that seeking views does not stress a child or highlight to them that they are different to, or less able than, their peers and so will be done with sensitivity. 


	How does the setting/school/college assess and evaluate the effectiveness and sufficiency of its arrangements and provision for children and young people with SEND? (IRR)

	We assess the success of our interventions termly and only use those which effectively support our pupils and remain good value for money. If, after starting an intervention, it is found not to be suitable for a child then they may stop accessing it and an alternative provided wherever possible. 

Each term the progress and attainment of our vulnerable children is closely monitored to ensure that these children are making progress. Any children who are not making progress are looked at more carefully. We also closely scrutinise the quality of provision of those children who have 1-1 support. 

All children are encouraged to measure their own success against set criteria. Children with SEN support plans or EHCP’s are also asked to feedback on what has helped them to learn throughout the year.  Children are encouraged to contribute to their review meetings, either in person or via an advocate.

Parents are always welcome to give school feedback on any element of their child’s experiences at school. We encourage parents to share their views in a range of ways, for example at coffee mornings/afternoons and through questionnaires. Parents can make an appointment to meet with the Headteacher to discuss any concerns they have. 
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	[bookmark: Wellbeing]Keeping Students Safe and Supporting Their Wellbeing

	How do you ensure that my child or young person stays safe outside of the classroom? 

	Procedures for the start and end of the day

Foundation Stage and Key Stage 1 
Children in the Foundation Stage and Key Stage 1 enter school through the classroom door in the morning. At the end of the day, each child is handed over to the adult who is taking them home. Children are not allowed out of the door without an adult being there to meet them.

Key Stage 2 
In Key Stage 2 children line up on the playground in the morning and are collected by their teachers. At home time, they are dismissed from their classroom. Some children walk home from school alone, most are collected from the playground. They are taught to go back into school to either their teacher or the school office if their parent/carer is not where they are expecting them to be. 

Adaptations to the start and end of the day
In some cases, where a child has significant needs, it may necessary for us to adapt arrangements to the start and end of the day. Bespoke arrangements can be discussed with the class teacher and SENCo/Deputy Headteacher/Headteacher. Some children enter through the main school door a few minutes early in order to avoid the rush. A few children find the morning very difficult due to their high level needs and may need an adult to ‘meet and greet’ them. Other children may attend our ‘Morning Club’ which is an intervention which focusses on having a calm start to the day while building confidence, social skills and other targets which the children need to work on. 

Break times 
At break time 3 members of staff support each playground; one adult undertakes general supervision of play, one supervises the playground and the third supervises particular children who have additional needs. These children play freely with their peers but know who to go to if they need help. 

Children may bring a healthy snack. Key Stage Two children have access to a tuck shop.

If you feel that your child needs particular support at break times this should be discussed with either the class teacher or the SENCo. 

Lunch Times 
At lunch time our Midday Assistants support all children to have a happy and safe lunch time. They are fully briefed as to how to best support children with additional needs. 

If a child needs extra support they can access our lunch time club which is staffed by our Teaching Assistants and overseen by the SENCo. This club is for children who find an unstructured lunch time difficult or who struggle with social skills, friendships or behaviour at lunch time. Some children might access the club every day, others may drop in occasionally. If a child is having a difficult time, they may become a member of the lunch club. Children who have a temporary medical problem such as a broken bone will also attend lunch club. A range of activities are provided throughout the week. Children are also encouraged to spend some time outside. 

Meals 
All of our children have the choice of a school dinner or a packed lunch. From September 2014 all children in Key Stage 1 have accessed free school meals. At Marlborough, we care about giving our children tasty and healthy school meals. All meals are nutritionally balanced to meet government guidelines and are made in school by professionally qualified Catering staff. 

If your child has any allergies or special dietary requirements you need to speak with Mrs Duffield (Catering Supervisor) in person and provide information to enable your child’s needs to be met. A letter from the child’s GP or Hospital Doctor is required in the case of food related intolerance or allergy. Mrs Duffield and her team are very experienced at providing for a wide range of dietary requirements. 

First Aid 
A number of staff are trained to administer first aid to children. If a child requires prescribed medication in school, whether this is long or short term, this can be arranged by speaking to a member of staff and completing a form at the school office. For longer term medication evidence from a doctor or a care plan meeting may be required. 
A large number of staff have also undertaken Epi-Pen/Jext-Pen training in case of a child having an anaphylactic (allergic) reaction. 
The school works closely with the school nurse where this is needed and care plan meetings are held for children with more complex medical needs such as Epilepsy or Diabetes.  Risk assessments are undertaken for children who need one, for example those with limited mobility.  

Trips
Trips form an important part of the curriculum at Marlborough and all residential visits must be submitted to the Local Authority for approval. In the Foundation Stage and Key Stage 1 children attend day trips. In Key Stage 2 there are a mixture of day trips and residentials on offer. All trips are risk assessed, if there is a child with additional needs attending the trip then they are considered in this assessment. Sometimes a separate risk assessment may be carried out for that child. 

Adult to child ratios are always high enough to ensure that all children are supported. Ratios differ for the range of age groups in school as well as the type of visit. In addition, where it is felt necessary, some children may be allocated 1-1 support. This is usually for those children who have an EHC Plan or those children who have high level medical or behaviour needs. 

Children with additional needs will not be prevented from attending trips; reasonable adjustments will always be made to enable participation. You are encouraged to talk to the staff member leading the trip if you have any concerns about a trip your child is attending. Alternatively you can speak to Miss Egginton (SENCo), Mrs Pollard (Headteacher) or Mrs Harland (Educational Visits Co-ordinator). 


	What pastoral support is available to support my child or young person’s overall well-being? 

	Marlborough has taken part in the Local Authority Emotionally Healthy Schools programme providing us with access to resources and training to support pupil’s health and wellbeing. 

The school delivers specific teaching on issues related to bullying as part of its Personal, Social and Health Education (PSHE) curriculum. Children are given the opportunity to consider issues such as what makes a good friend, what to do when friends fall out and how to be considerate to others. Teaching sessions include the use of role play, drama, storytelling and discussions. 

Many classes use systems such as circle time and class worry boxes to help children share problems related to bullying. The Headteacher also has a worry box where children can share a problem in confidence. The school takes part in Anti-Bullying week annually where the assemblies are all focussed on bullying. Where incidents of bullying are identified, the school works with pupils and, where necessary, parents to try to resolve the problem as swiftly as possible. The school uses a variety of Anti-Bullying techniques, many of which involve empowering the victim with support from the Headteacher.

The school has a specific Anti-Bullying Policy which supports our Behaviour Policy. Both policies are available from the office or can be found under the policies section of the school's website: http://www.marlborough.cheshire.sch.uk/page/policies/3493 

When our new Foundation Stage children start school they are given an older child as a special buddy to help them settle into school and to make friends.  New pupils that start school in older classes are given buddies from within their own class. Care is taken to try to match children's interests and personalities.

Despite these lessons and buddy systems, some of our children still struggle to make friends or to understand social situations. If this is the case, there are a variety of ways in which we can provide support. We have a lunch time club to offer support to children who find lunch time difficult. We also have social skills groups which teaches social skills in a direct way; showing the children how to behave or react to different situations and explaining why it is important to do so. 

For children who struggle with their social or emotional skills we may measure their development in these areas through the use of Strengths and Difficulty Questionnaires, (SDQ) which are completed by the class teacher or teaching assistant working with your child. These show areas of progress and highlight areas which need to be targeted next. 


	How will the setting, school or college manage my child or young person’s medicine or personal care needs?

	All staff are able to give basic first aid and a number of members of staff are trained to administer more significant first aid. If your child has had first aid they will be given a note to take home; this will inform you what has happened and what treatment they have received. If they have bumped their head they will also wear a sticker so that all staff can keep an eye on them. If there is a concern that your child has been more seriously hurt you will be contacted by phone. If your child is injured and needs treatment then you will be asked to collect them. If your child is unwell you will also be phoned and asked to collect them. If there was a medical emergency requiring immediate emergency treatment we would call an ambulance as well as yourself. Please ensure that all phone numbers held by the office are kept up-to-date. If, in the unlikely event we are unable to contact you, school staff act in loco parentis until you are able to attend.

A large number of staff have also undertaken Epi-Pen/Jext-Pen training for those children who have a diagnosed need. Epi-Pens/Jext-Pens are stored centrally so that all staff have quick access to these, some older children also carry their own. A care plan must be written; your doctor will provide this. 

Prescribed Medicines
School will only accept medicines that have been prescribed by a doctor, dentist or nurse prescriber. Medicines should always be provided in the original container as dispensed by a pharmacist and include the prescribers instructions for administration. Schools should never accept medicines that have been taken out of the container as originally dispensed nor make changes to dosage on parent’s instructions.  Ideally, if medicines are prescribed in dose frequencies which enable it to be taken outside school hours, you will be encouraged toadminister the medication at home. .

Non- Prescribed Medicines
Staff should never give a non-prescribed medicine to a young person unless there is a specific prior written agreement from parents. If a young person suffers from frequent or acute pain the parents should be encouraged to refer the matter to their GP. A young person under 16 will never be given aspirin or medicines containing ibuprofen unless prescribed by a doctor.  

Where possible, the medicine should be brought into school by the parent, or their nominee, and it should be delivered personally to the office or their nominated member of staff. If a young person brings to school any medicine for which the Headteacher has not received written notification, the staff at the school will not be responsible for administering that medicine.

Long-Term Medical Needs
It is important to have sufficient information about the medical condition of any young person with long-term medical needs such as asthma or diabetes. School needs to know about any particular needs before the young person attends for the first time or when they first develop a medical need. It is helpful to develop a written Health Care Plan for such a young person, involving the parents and relevant health professionals.  A number of staff are able to help you fill out a Health Care Plan; Miss Pollard and Mrs Mierzejewski (School Office), Miss Egginton (SENCo) and Mrs Pollard (Headteacher). 

Self-Management of medicines
Usually, adults manage young children’s medication for them. If the young person can take their own medicine themselves, staff may only need to supervise this. 
Where it is appropriate we encourage older children to begin to manage their own medication. This helps to prepare the child for high school where it is likely they will carry and administer their own medication. There is no set age at which we start this transition; it depends upon each individual child’s maturity and understanding of their condition. Even when a child is managing their own medication well, adults in school will be available to help them if needed. Any change in management will need to be discussed and then be recorded in the Care Plan. 

Toileting and self-care
All children are encouraged to manage their own toileting and self-care from when they start school. However we recognise that occasional accidents happen and that some children have continence issues which may be ongoing. Children’s dignity is very important to us and we manage any toileting needs with discretion at all times. If you know that your child will require support with toileting it is important that you speak to us as soon as possible about this, preferably before they start school. School will liaise with you and the school/continence nurse in order to create a care plan. You will be asked to provide nappies/pull-ups/wipes/spare clothes etc. and to keep these stocked up. You will also be asked to keep us informed of any changes and, if the problem is significant, will be invited to attend regular continence meetings where a care Plan will be agreed. 

Feeding 
Feeding can sometimes be an issue for children with additional needs; the Midday staff will always cut food up for children who struggle with this. If your child requires additional support with feeding this should be discussed with school at the earliest opportunity. In the case of allergies, we require a doctor’s letter detailing the allergy and the type of reaction even if they are having packed lunches.  Sometimes classes have lessons which involve food tasting and therefore it is important that you inform your child’s class teacher as well as the office and kitchen about any allergies. 


	What support is available to assist with my child or young person’s emotional and social development? (IRR)

	The school delivers specific teaching on issues related to bullying as part of its Personal, Social and Health Education (PSHE) curriculum. Children are given the opportunity to consider issues such as what makes a good friend, what to do when a friends fall out and how to be considerate to others. Teaching sessions include the use of role play, drama, storytelling and discussions. 

Many classes use systems such as circle time and class worry boxes to help children share problems related to bullying. The Headteacher also has a worry box where children can share a problem in confidence.

When our new Foundation Stage children start school they are given an older child as a special buddy to help them settle into school and to make friends. New pupils that start school in older classes are given buddies from within their own class. Care is taken to try to match children's interests and personalities.

Despite these lessons and buddy systems some of our children still struggle to make friends or to understand social situations. If this is the case there are a variety of ways in which we can provide support. We have a lunch time club to offer support to children who find lunch time difficult. We also have social skills groups which teach social skills in a direct way; showing the children how to behave or react to different situations and explaining why it is important to do so. 

For children who struggle with their social or emotional skills we measure their development in these areas through the use of Strengths and Difficulty Questionnaires, which are completed by the class teacher or teaching assistant working with your child. These show areas of progress and highlight areas which need to be targeted next.

	What support is there for behaviour, avoiding exclusions and increasing attendance?

	Attendance 
It is important that children have good attendance at school in order to achieve. Evidence from across the country shows that students of all abilities under-perform greatly as their attendance drops towards 90%. Marlborough follows guidance from the Local Authority regarding attendance. Children’s attendance is monitored termly; any child who has less than 95% attendance will receive a letter from the school. 

From the 1st September 2013, new legislation does not give any entitlement to parents to take their child on holiday during term time. Any application for leave of absence must be in exceptional circumstances and the Head Teacher must be satisfied that the circumstances warrant the granting of a leave of absence. The Local Authority may issue a Fixed Penalty Notice of £60.00 per child, per parent for unauthorised absences, such as taking a child on holiday during term time without consent from the school or keeping a child off school unnecessarily.

If your child has appointments during school time we will ask for you to show us medical evidence such as appointment letter/card in order to authorise their absence.

Behaviour 
Children always respond best to praise and encouragement and so the school has adopted a system where all children are assumed to be good and deserve a reward for their good behaviour. A special reward time, called Golden Time, is allocated to classes (Year 1-6) on Friday afternoon. The children are asked to identify and sign up to a range of treats and, as long as they have followed the rules of good behaviour all week, they earn their Golden Time. If, however, they break a rule, they are given a warning that they will lose 5 minutes of their treat time if they continue to break the rule. Because Golden Time is valued, the warning is often enough and the child’s behaviour improves. If the poor behaviour does continue, 5 minutes is taken away. Because we want the children to behave well, the child is then told what they must do to earn the treat time back. This involves making sure they demonstrate good behaviour related to the broken rule. Most children earn their time back before Golden Time on Friday by demonstrating the good behaviour. If they have still lost treat time on Friday they have to sit in silence and watch everyone else having fun for the duration of time lost,. Because the treat is a real incentive to behave well, children work hard to make sure they do not lose it. It is very rare for children to lose all their Golden Time. 

We recognise that, for children with additional needs, ‘Golden Time’ may not have so much of a positive effect on behaviour perhaps because Friday afternoon seems too far away and the child needs more immediate rewards. Therefore, for such children, an individual system of rewards and sanctions will be created. We involve the pupil and sometimes you as parents in creating this and within reason they are able to choose their own rewards.  

Celebration Assemblies are held every Friday, when pupil successes are celebrated and parents are invited to attend. Each class teacher nominates a Star of the Week and a certificate is presented to that child. Any other school or external successes may also be acknowledged at the Celebration Assembly.

Throughout the week pupils also have the opportunity to earn stickers and raffle tickets, some teachers may also nominate a Star of the Day. Children are encouraged to help set school and class rules via the School and Class Councils to give them ownership of the expectations.


Rarely, a child’s behaviour can become so extreme that they require restraining to keep them and others safe. We have a number of staff trained in ‘Team Teach’ positive handling procedures which enable us to de-escalate situations quickly and safely. You will always be informed if restraint is used with your child. 

Exclusions 
Very serious behaviour can result in a temporary or permanent exclusion by the Headteacher. At Marlborough, we would only exclude a child as a very last resort. We would work closely with you as parents and with your child to identify what is going wrong for them and together create a plan to improve the situation. We will support the child to improve their behaviour, taking advice from other professionals if necessary. 
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Working Together & Roles 

	What is the role of my child or young person’s class teacher?

	Your child’s class teacher has overall responsibility for their progress and day to day wellbeing. They will be your first point of contact for any concerns or questions. They will decide, with the SENCo or other staff, what support your child requires and how this will be delivered.  


	Who else has a role in my child or young person’s education?

	The Headteacher, Mrs Pollard, oversees the running of the school and ensures all elements of a pupil’s education are in place. 

The SENCo, Miss Egginton, has responsibility for co-ordinating the provision for children with SEND, this includes children with disabilities, learning, behaviour, medical and social/emotional needs. Her role includes; carrying out assessments, supporting teachers and teaching assistants to best support children, working 1-1 with children, hosting/chairing meetings, completing SEN referral/funding paperwork and referring to/liaising with other agencies.  

The First Deputy Headteacher, Mr Parish, has responsibility for ensuring the safety care and emotional wellbeing of children and their families.  Where the need for external agency support has been identified, Mr Parish will facilitate a co-ordinated approach to ensure the needs of the child are best met.


We have a number of teaching assistants in school; many of whom run interventions under the guidance of teachers. For pupils with the highest needs, an adult may work with them on a 1-1 basis; you will be informed if this is the case. 

Occasionally we may seek the advice of the school nurse or other agencies. This will usually  be with your consent. 


	How does the setting, school or college ensure that information about a child’s SEND or EHC plan is shared and understood by teachers and all relevant staff who come into contact with that child?

	When a child with additional needs starts at school, information is distributed to all staff working with them. If necessary this information or part of it is shared on a need to know basis, for example all staff would need to know about a child with a significant medical issue such as epilepsy whereas for children with Dyslexia, only the adults working directly with them would need to be informed. The decision about which adults information is shared with is taken on a child by child basis and is always in the best interests of the child.  

Key information or updates about children are shared with all staff in briefing meetings which happen weekly. This may be a new strategy we are trying or an update on a medical condition. The minutes from these meetings are shared with all staff via email. 

Information on medical conditions or allergies is kept on the staffroom noticeboard and in the Midday cloakroom along with a photograph of the child. Allergy boxes containing Epi-Pens/Jext-Pens also have the child’s photo on. 


	What expertise is available in the setting, school or college in relation to SEND? (IRR)

	Training is provided to staff through staff meetings, a recent example was training on Autism. Some staff have attended externally run courses. Marlborough belongs to a cluster of schools and sometimes expertise is shared between these schools. If a member of staff is working with a child with particular needs we access training where this is needed.  

Maths Specialism
Mrs Pasterfield (Deputy Headteacherand Year 3 teacher) and Mrs Rowson (FS teacher) are qualified as Maths Recovery Teachers. Two Teaching Assistants, Mrs Dempsey and Mrs Jones, are qualified to deliver Maths Recovery interventions. 

Mrs Harland (KS2 Teacher) is qualified as a Maths Specialist Teacher (MaST).  

Literacy Specialism
Miss Egginton is  trained as an ECaR Reading Recovery Teacher. 
Miss Gillespie (Teaching Assistant) is trained to deliver the Wave 3 Reading programme, PIT (Pulling it all together) and Early Literacy Support programme. 
Mrs Yeates (Teaching Assistant) is trained to deliver 3 by 3 (Comprehension) and Inference training.  
Mrs Leah (Teaching Assistant) is trained to deliver BRP (Better Reading at Primary) 

Special Needs Qualifications
The SENCo (Miss Egginton) holds the National SENCo Qualification and a Masters in Inclusive Education and Special Needs. She also has a qualification as a Specialist Teacher for children with Autism and Specific Language Impairment. 

Mrs Pollard (Headteacher) holds the SENIOS qualification.

Team Teach (Positive Handling and De-escalation) 
A number of staff hold this qualification: Mrs Pollard (Headteacher), Mr Dodd (Higher Level Teaching Assistant), Miss Egginton (SENCo), Mr Parish (Deputy Head and Safeguarding Lead). 

Awards 
The school is proud to hold the following awards and accreditations:
Healthy School
Extended School
Arts Mark
Gold School Sports Mark
International Schools Standard
School Financial Value Standard


	Which other services do you access to provide for and support pupils and students with SEND (including health, therapy and social care services)? (IRR)

	We currently work with or refer children or families to a range of other agencies in order to better support our pupils including: Speech and Language, CAMHS (Child and Adolescent Mental Health Service), CEAT (Cheshire East Autism Team), SCiES (Safeguarding  Children in Education), Family Support Workers, Homestart, Social Services, Educational Psychology, Parent Partnership and the Adoption Support Team. This list is not exhaustive and we are open to working with any agency if this will help us meet the needs of our pupils. We also liaise with other schools in order to share ideas and experience.  Services support children in school, at clinics or in the home relevant to the identified needs of the child. Referrals are usually completed by Miss Egginton (SENCo), Mr Parish (Deputy Head) or Mrs Pollard (Head tacher).   


	Who would be my first point of contact if I want to discuss something?

	Your child’s class teacher will usually be the first point of contact if you are concerned about something. If this isn’t appropriate then you can contact Miss Egginton regarding your child’s special educational needs or disabilities, Mr Parish for family support or Mrs Pollard regarding anything else. 


	Who is the SEN Coordinator and how can I contact them? (IRR)

	Miss Egginton is the SENCo, you can contact her through the school office or via email at jegginton@marlborough.cheshire.sch.uk , Meetings can be arranged for Mondays, Tuesdays and Wednesdays.  


	What roles do have your governors have? And what does the SEN governor do?

	The school’s Trustees monitor the progress and attainment of all pupils including those with SEND and children that are in care. Specific governors work with relevant members of staff to ensure the needs of these vulnerable groups are met. This includes ensuring that the school’s budget is appropriately allocated to support children’s identified needs. The SEN governor is Mrs Coombes. 


	How will my child or young person be supported to have a voice in the setting, school or college? (IRR)

	We encourage children to contribute to the running of the school and important decision making whenever possible. For example, class representatives are elected to represent pupils’ views by joining the School Council. Children are also asked to contribute their ideas to help teachers plan relevant and interesting class themes.

Other opportunities 
Children who have additional needs will be given opportunities to share their views during any meetings about their needs. They may also be asked for their views on what they like and do not like about lessons/playtimes/school in general. This will help us to plan provision for them. A good example of this in practice was that a number of children had told us that they were finding assemblies and lunch times difficult. As a result, we now have a Morning Club (during assembly) and a Lunch Club. This has had a positive impact on behaviour in mornings and at lunch times. 


	What opportunities are there for parents to become involved in the setting/school/college and/or to become governors or trustees?

	You are encouraged to become involved in your child’s education from before they start school. There is a new parents meeting in the summer term before your child starts in the Foundation Stage. Each year in the autumn term there are meetings run by class teachers to explain what your child will learn about during the year and the ways in which you can help them. There are parent’s evenings in the autumn and spring term where you can discuss your child’s progress and any concerns. Teachers are always happy to discuss any concerns with you and it is better to do this as soon as you become concerned about something rather than wait. 

You will be invited to join ‘Stay and Play sessions’ in the Foundation stage and Key Stage One. You are also encouraged to come into school for events such as Star of the Week assemblies, Festival on the Field, Christmas Plays, Carol Concerts and Careers weeks. 

At Marlborough, we value the help parents can provide by volunteering; if you are interested in volunteering in any capacity please contact school. Some examples of things people currently help with are: Knitting (year 4), Baking (Year 1 and the Foundation Stage), Reading (All classes – please see Miss Grindley our English Co-ordinator or Miss Egginton). 

The school has an active PTA who run a wide range of events and fund raising activities. These range from our half termly film nights to discos and the school fairs.  Everyone is encouraged to participate.

The school’s governors and trustees consist of a cross section of the school community, including parents. Governors and trustees usually stand for a four year term. Further information on the role of governors and trustees is available on request.


	What help and support is available for the family through the setting, school or college? (IRR)

	We support families in a variety of ways. If you are struggling with any aspect of your child’s education or if we can help to support the family in a wider way then please contact us. We work with the Cheshire East Children and Families Service and can help you to access support from them. We work closely with external agencies to best support you and your child to identify the correct service and secure appropriate referrals.
We will assist you in applying for free school meals or anything else. If you are struggling to complete forms, for whatever reason, we will happily help you to complete these and we will not make any judgements. The office staff, Mrs Pollard, Miss Egginton or Mr Parish will all be happy to help. It is important that you feel comfortable with whoever is providing the help. 
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	How will my child or young person be included in activities outside the classroom, including trips? (IRR)

	Many of our classes go out on trips during the year. We will always endeavour to make reasonable adjustments to any of our trips so that all children are able to take part. Where a child has 1-1 support in school they may be supported 1-1 on trips, dependant on their needs. Children in Year 3, 4, 5 and 6 are given the opportunity to attend a residential visit. Details of these can be found on the school website. If you have any concerns about your child attending then please speak to the trip leader who will be happy to work with you to support your child’s needs.

We also have a lunch time club which a number of children are members of, this is for those children who find an unstructured lunch time difficult or who struggle with social skills, friendships or behaviour at lunch time. This is free of charge. 

A wide range of after-school activities are available. These include sport, art and music clubs as well as booster Maths and English sessions. For the full programme see our website. Some of these are free of charge; those run by external providers incur a charge. If your child wishes to attend a club then this can be arranged. Apply for the club as usual and then inform the Class Teacher or SENCo who will liaise with the adult running the club to inform them of how to meet your child’s needs. 


	How accessible is the setting/school/college environment?

	
Is the building fully wheelchair accessible?         

Details (if required)We also have a mobile hoist. 



Are disabled changing and toilet facilities available?

Details (if required)We have two disabled toilets, one of which has a hoist and changing bed. 



Do you have parking areas for pick up and drop offs?

Details (if required)There are two disabled parking spaces at the front of school which can be used if needed. 






Do you have disabled parking spaces for students (post-16 settings)?

Details (if required)N/A 



The school has reviewed the accessibility of the building and curriculum for pupils with SEND. An Accessibility Plan was drawn up and all action points have been completed. This will be reviewed every three years or more often if needed. This included marking additional disabled parking bays, carpeting teaching areas and modifying lessons to meet the needs of SEND pupils.

When pupils with additional needs join the school, we undertake a thorough needs analysis.

Information can be translated for families whose first language is not English. Children can be provided with support to acquire basic English language skills.
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	Who should I contact about my child/young person joining your setting, school or college? (IRR)

	Initial enquiries for a school place should be made directly to the school when a visit to look round can be arranged. A formal application for a school place should normally be made via the Local Authority. The Local Authority allocates all Foundation Stage places. Applications for admission to older classes are passed on to the school to liaise directly with parents.  

The school complies fully with the Equality Act 2010 and the School Admissions Code 2012 in relation to the arrangements for the admission of disabled pupils. Where the school is oversubscribed, all children are admitted in accordance with the published oversubscription criteria. Where a child is disabled the school will make reasonable adjustments and provide auxiliary aids or services where reasonable to ensure that no disabled child is placed at a substantial disadvantage compared to other pupils.


	How can parents arrange a visit to your setting, school or college? What is involved?

	We hold an Open Day in November each year, where parents can see the school at work. Alternatively, personal visits can be arranged by contacting the school by telephone or e-mail, when we will be pleased to make a mutually convenient appointment. Appointments are usually made with the Headteacher or School Business Manager; if your child has Special Needs you may feel it appropriate to ask for the SENCo to also be available for your visit. 


	How will you prepare and support my child or young person to join your setting, school, or college and how will you support them to move on to the next stage, or move on to adult life? (as applicable for setting) (IRR)

	Joining Marlborough
Once you have accepted a place at Marlborough Primary School we will contact you to make arrangements for your child to visit and invite you to an information meeting. Your child will also be invited to a number of school visits during the summer term, prior to starting school, to introduce them to their teacher and help them to make new friends. In addition, an older pupil will be assigned as their “buddy”. The “buddy” will accompany them to lunch and take them out to play on one of the summer term visits. A member of the Foundation Stage team will also endeavour to visit any pre-school setting that your child attends during the summer term. To help children in our Foundation Stage adjust to their new school life, they will start school in September on a part-time basis of either mornings or afternoons only, for the first two weeks. 

If your child has additional needs then it may be appropriate for us to hold an ‘Action For Inclusion’ Meeting, this is where the staff from Marlborough and staff from your child’s current setting meet with you in order to plan a more detailed transition. Please contact both the nursery setting and the school SENCo if you feel this would be appropriate. 

In the case of children who wish to transfer from another school, we ask parents to arrange a visit to the school first if at all possible, after which a registration form can be filled in and a class allocated. These admissions are subject to space being available within the school. Should an application be turned down, the right of appeal against that decision remains the same as for children who are starting their school career.

Leaving Marlborough 
During Year 6,your child will be made familiar with several key teachers who work in their new school. Those attending Tytherington  School (TS) will experience teachers coming to teach some lessons at Marlborough and through assemblies hosted at our school. In these assemblies, the staff who manage transition and pupils in Year 7 will answer questions about their experiences of transition. All pupils are invited to an open evening at TS as well as attend transition days. Tytherington also offer additional visits for pupils who have SEND or are otherwise vulnerable and we send a small number of pupils each year, These take place during the spring/summer term. These have proved extremely successful over the last few years. You will be informed if your child is chosen to attend these visits. If you would like to request that your child attends these visits you will need to speak to the SENCo to arrange this. 

Other high school transition days vary in timing but we aim for all Y6 children to have visited their new setting whilst the school is in session so that they feel more comfortable. Additional events are held at TS during the summer term aimed at further familiarising your child with the school and its staff. These include competitions aimed at Year 6 children and science and languages mornings. Children from all local feeder schools attend these regularly. The aim of this is for your child to start to become familiar with their new peers.

Through detailed meetings with the Year 6 teachers, your child's current attainment is shared. Alongside this, any specific details that the high school need to be made aware of are shared. These will include: details of Special Educational Needs, medical issues and any concerns regarding friendships or behaviour. In certain circumstances a separate Action for Inclusion meeting may be held. Files are sent to the next school containing the child’s records, Special Needs paperwork etc.  

We work in close partnership with all the high schools that we send our children to, be it in the state or private sector. Staff from these settings are in close communication with us from the start of Year 6 and particularly in the run up to the transition period. Formal meetings are held at Marlborough School in the summer term to discuss the children. Once your child has moved on, this process does not cease as we maintain communication with the high school to ensure a smooth start and to provide support with any initial problems encountered.
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Additional Information

	What other support services are there who might help me and my family? (IRR)

	Dependent on your child’s needs, we may suggest different agencies. Examples include: EDGE (Inclusion advice service for those applying for an EHCP), CEIAS (Cheshire East Information Advice Service – formally Parent Partnership), Family Support, Children's Centres across Macclesfield, Homestart, CEDAH, Barnardos, SCiES Team, Educational Psychology Team, School Health, PCSO, Youth Engagement Service, Housing, CEAT (Cheshire East Autism Team) and CAMHS (Child and Adolescent Mental Health Service). We may refer you to them or you may be able to contact them yourself; we can advise you on this. 


	When was the above information updated, and when will it be reviewed?

	The information was originally written in June 2014 and has been updated in November 2015, August 2016,August 2017 and August 2018.  


	Where can I find the Cheshire East Local Offer? (IRR)

	From 1st September 2014, the Cheshire East Local Offer can be found at www.cheshireeast.gov.uk/localoffer 


	What can I do if I am not happy with a decision or what is happening? (IRR)

	Parents are always welcome to contact school to discuss anything which they are unhappy or concerned about. In the first instance you should speak to the class teacher, if this doesn’t resolve the issue please contact the SENCo (If the matter relates to your SEND child’s needs). If the issue is a more general one then please contact the Headteacher who will be happy to help. On the rare occasions that this doesn’t resolve the problem you can contact the school’s governors. A copy of our Complaints Policy is available on our website or a paper copy can be obtained for the school office. 
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